
Step by step guide to editing your profile

1. Locate your profile on the site using the search functions, and click on your name

2.  Register your claim to your profile by clicking through to the online form



3. Submit your e-mail address to complete the registration

4. �You will shortly be sent an e-mail from us that contains an weblink. Click on the link to 
verify your identity and access the profile.

From:    info@goodlawyerguide.co.uk

To:        helen.warren@legalease.co.uk

Hi Helen,

We need to check that your email address is valid. Please authorize 
by clicking:

http://www.goodlawyerguide.com/activate/1B3E5F
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5. Enter a password, and confirm it in the box below

6. �You will now be taken through to a screen on which you can edit your details. See next 
page for guidance



Click here if you have left the firm to which you are 
assigned. You will then be taken through to a screen that 
will allow you to select a new firm. Turn page for details.

Check the boxes to determine in 
which areas of work you would like 
to receive free client fee quotes by 
email. Or uncheck the box above to 
opt out of these emails altogether.

Browse directly from your computer 
to select a photo image you would 
like to attach to your profile. A 
photo will make your profile stand 
out more on the page.

Select the office(s) at which 
you are based.

Type in information on your rates 
in this box - use the formatting 
bar at the top of the box if 
required. 

Change your account 
password here if you so 
wish.

Change your personal details here. 
Remember only to give contact 
details on which you are happy to be 
contacted. Your public profile will 
list any information you give here.

Use this menu to navigate 
around the page.

The more infornation you are able to add to your profile, the more it will appeal to potential 
clients. Remember that there is no charge for listing this information. Please only add contact 
details that you are happy to have listed in the public domain - do not give personal e-mail 
addresses or phone numbers. When you have finished updating the information, press “Save” to 
confirm and leave the edit screen.



Leaving a firm: if you have left a firm and gone to another firm, then click the “Leave Firm” 
button on the edit profile page. Begin typing your firm’s name until the firm appears in the 
drop down box - then select that firm.

Add your email address at the prompt, and click “Join Firm” to complete the move. You will 
now be assigned to your new firm.


